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SCHOOL TIMES AND ATTENDANCE POLICY

SUMMARY

· Times
· Attendance expectations
· Aftercare
· Part-time learner attendance (Grade RRR only)

1. Times
The School opens at 7:15 a.m. to receive learners, who are expected to be seated in class by 7:45.
Sport and other activities are done on Tuesday and Thursday afternoons with cricket and football on Wednesday afternoons. Times will be provided to parents each term depending on the grade of the learner.
 Please ensure that children are dropped off and picked up on time and that arrangements are in place to pick up children after school, sports, excursions, and detention to avoid an anxious wait for a late pick up. If children are not collected at the correct time without prior notification, a late pick-up charge of R80 will be levied and added to your account.

2. Attendance expectations
· Parents/Guardians and teachers are jointly responsible for ensuring that learners attend school.
· Class teachers will maintain registers of learner attendance and report absences to the Principal.
· Learners must be seated in their classroom by 7:45. Repeated tardiness will result in demerits.
· Any absence from school must be covered by an explanatory note from the parent or guardian.
· If a learner is frequently absent, the class teacher must report this to the parent and the Principal.
· Should a learner by absent from school for three days or longer, the parent must provide a letter from a medical authority.
· Absence from any test or assessment that was notified in advance must be justified by a letter from a medical authority. Should such absence not be adequately explained, the learner will be marked as absent and will not be allowed to write the test or assessment.

3. Aftercare
An aftercare facility will be available for learners after 1 p.m. The charge for this facility is available on request.

THE RESPONSIBILITY FOR THE SAFETY, WELL-BEING AND BEHAVIOUR OF A CHILD OUTSIDE OF SCHOOL HOURS IS THAT OF THE PARENT/GUARDIANS.

4. Part-time learner attendance (Grade RRR and RR only)
Part- time attendance can only be considered in Grades RRR. Woodcrest Academy does not recommend part-time attendance as this disadvantages the learner due to their development lagging behind that of their peers. 
· Three days attendance per week is the minimum that will be considered.
· The same Registration fee will apply.
· Monthly fees will be calculated as follows:
· A daily rate being the Monthly Tuition fees divided by 21.67 (the average full-time attendance days in a month;
· Multiplied by the average number of part-time days attendance in a month which is 13 days.
· This arrangement will be subject to termination should the last vacancy in the grade be applied for, in which case the incumbent will be given first option to take up the place on a full-time basis.
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